


Bm.qmn..mm.m..mo_m@35&71@33:33.17

oLl vor 50 R R ST
From: Bmznlm.mzo_m@35%1&@23058%3:
Sent: Thursday, May 23, 2024 3:31 PM
To: macristina.co@mindbridgeresources.ph
Cc: ‘Krishia Garcia'; 'Orlando Campos'
Subject: Venizza Angelika Francisco Performance Assessment_Regularization
Attachments: Venizza Angelika Francisco_Payroll Assistant_Perfromace Assessment.pdf; Ma'am Krish Approval.png
Hi Tin,

Please prepare NOPA addressed to Ms. Venizza Angelika Francisco, Payroll Assistant for her regularization. Please take note on her salary adjustment as well.

Thank you and Keep Safe!
Regards,

Maricris (Cris) Ariola, RPm, DPO

HR- Employee And Labor Relation Officer

09998821548/ 638-0660 loc. 107

22nd Floor Strata 100, F. Ortigas Jr. Road, San Antonio, Pasig City

Mindbridge



indbridge

22" Floor Strata 100, F. Ortigas Jr. Road, San Antonio, Pasig City

638-06-60 loc 106

PERFORMANCE EVALUATION REPORT FORM

Remarks :

Name of Employee: DAVID DE PAZ Date of Rating: 4/16/2024 Date Hired: 1/10/2024
Position: MESSENGER
Location: RGC HEAD OFFICE Department: ADMIN
Rating Period: Feb to April 2024
Purpose of Rating: 3RD MONTH EVALUATION
Instruction: Please review notes on Guide to performance appraisal before accomplishing this form.
FACTORS RATING POINTS
Has exceptional knowledge of his Has required Has required Needs ad.ditional
knowledge of own & knowledge of own instruction and
own&related work. g

related work. work only. guidance.

1. KNOWLEDGE OF WORK 9to 10 pts. 7 to 8 pts. 5 to 6 pts. 1to 4 pts.

Usually exceeds standards.

Meets standards.

Seldom meets

Never meets standards.

Remarks :

standards.

2. PRODUCTIVITY 36 to 40 pts. 30 to 35 pts. 20 to 29 pts. 1to 19 pts.

Remarks :

Always Usually Sometimes Rarely
i 7 i : t 2

3. INITIATIVE 9 to 10 pts. to 8 pts. 5 to 6 pts 1to4pts >

Remarks:

. Usually dedicated to |Sometimes dedicated Rarely responds to
Always dedicated to duty. duty. to duty. company ndeds.

4. DEDICATION TO DUTY 9 to 10 pts. 8 pts. 5 to 7 pts. 1to 4 pts. i

Remarks :

Always Usually Sometimes Rarely
cooperative cooperative cooperative cooperative
3 3 5 ts.

5. COOPERATION 9 to 10 pts 8 pts 5to7 pts 1to4 pts :}

Remarks :

Tardiness w/n the allowable no.or With V\.mtten With one (1] day With 3 days suspension.

less. warning/s suspension

6. ATTENDANCE & (1st Offense) (2nd Offense) (3rd Offense)
PUNCTUALITY: 9to 10 pts. 7 to 8 pts. 5 to 6 pts. 1to 4 pts.

7.SAFETY AND / OR
HOUSEKEEPING

No record of t/infraction against
our safety/ housekeeping rules

No record of accident

but w/ 1 infraction
against our safety/
housekeeping rules

No record of accident
but w/ 2 infraction
against our safety/
housekeeping rules

Had an accident or had
more than 2infractions

against our safety/
housekeeping rules

9 to 10 pts.

8 pts.

5 to 7 pts.

1to 4 pts.

Remarks :

TOTAL

Previous Challenges and Accomplishments:




Areas of Strengths:

Areas of Weaknesses / Development:

Rated By H M\%%

Printed Name & Signagure

Acknowledged By:

ot 6~ 1
Employee Name : ‘PM/‘V < D%Z

Printed N7me & Signature

W4

Date : ‘l! 11 [“Wﬂ : ‘1/’3
(mm/dd/yy) (mih /dd /yy)
RECOMMENDATIONS:
Approved by Date Signed
mm /dd /yy
Approved by Date Signed
mm /dd /yy
President’s Signature Date Signed
mm /dd /yy

EMPLOYEE DETAILS:

Date Hired: Present Rate:

mm /dd /yy

Date Appointed to Present Position:

Amount of Increase:

Date of Last Increase:

mm /dd /yy

New Rate:

Nature of Recommendation
Approved Recommended Rate

Approved Recommended Position :

FOR HUMAN RESOURCE MANAGEMENT DEPARTMENT

Reviewed by:

Human Resource Department

Effectivity Date
mm /dd/yy
PER RATING DESCRIPTION
90-100 Outstanding
75-89 Above Average
50-74 Average
49 below Below Average




22 Floor Strata 100, F. Ortigas Jr. Road, San Antonio, Pasig City
= 638-06-60 loc 106
PERFORMANCE EVALUATION REPORT FORM
Name of Employee: DAVID E. DE PAZ Date of Rating: Date Hired: 1/10/2024
Position: MESSENGER
Location: RGC HEAD OFFICE Department: ADMIN
Rating Period: APRIL 2024 TO MAY 2024
Purpose of Rating: 4th Month Assessment
Instruction: Please review notes on Guide to performance appraisal before accomplishing this form.
FACTORS RATING POINTS
" dge of hi Has required Has required Needs additional
v excepnona: kngwle fe OFRIS | nowledge of own & knowledge of own instruction and
s related work. work only. guidance. l"
1. KNOWLEDGE OF WORK 9 to 10 pts. 7 to 8 pts. 5 to 6 pts. 1 to 4 pts.
Remarks : Hivgt S‘ba fuvwmv\oé sa inchwchon Yung ﬂ““’o oy gawin Yuht
ond\ Opopwin YA
Usually exceeds standards. Meets standards. s Never meets standards.
standards.
2. PRODUCTIVITY 36 to 40 pts. 30 to 35 pts. 20 to 29 pts. 1t0 19 pts. 20
Reniariis: had tyag hayran {yﬂ\ puro b"ﬂ awo la;:? a@
qJus nyor  gawin
Always Usually Sometimes Rarely
3. INITIATIVE 9to 19 pts. 7 to 8 pts. S'to 6 pts. ! 1to ,(; pts. ?
Remarks : Kuca  raman fjm 7“'“)‘" 0'9 ’ba’q st
a? nodufuSan namoan
Always dedicated to duty. Usually dedicated to |Sometimes dedicated| Rarely responds to
duty. to duty. company needs.
4. DEDICATION TO DUTY 9 to 10 pts. 8 pts. 5to 7 pts. 1to 4 pts. E
Remarks:  WVACI] rawan Yo nasok fm mircan Kobut
g _hand - over  Pumabaso Ao
Always ' Usually 7 Sometimes Rarely
cooperative cooperative cooperative cooperative
5. COOPERATION 9 to 10 pts. 8 pts. 5to 7 pts. 1to 4 pts. g
Remarky: 2 YA bq[:? @ iéarﬁ fck (e (uga,{,wpml
raiu f\l San n
Tardiness w/n the allowable no.or With written With one (1) day : ]
less. warning/s suspension With 3 days suspension.
6. ATTENDANCE & (1st Offense) (2nd Offense) (3rd Offense)
PUNCTUALITY: 9t 10 s q\
pes- 7to 8 pts. 5 to 6 pts. 1to 4 pts.
Remarks :
: ] : No record of accident |No record of accident| Had an accident or had
Not:]recc;rd Of;/ mfricnof\ against b“t.W/ 1infraction | butw/ 2 infraction | more than 2infractions
. SAFKTY AND / OR r safety/ housekeeping rules | against ou1.~ safety/ | against our safety/ against our safety/
HOUSEKEEPING housekeeping rules | housekeeping rules housekeeping rules q
9 to 10 pts. 8 pts. 5 to 7 pts. T
Remarks :
TOTAL s
Previous Challenges and Accc lish ts:

22




Areas of Strengths:

ala vldamo  ca k“"ﬂ“'

Areas of Weaknesses / Developmen& bris adora
ta lasama nja -m

sa (oopuenen

k»taml\ .P g

Employee Name :

oy o

Rated By
Printed Name & Signature

. S| Date :
Date -(mm/d ey (mmydd/yy)

RECOMMENDATIONS:

Approved b H Date Signed
o d mm /dd /yy
Approved by : Date Signed
s mm /dd /yy
President's Signature ¢ Date Signed
mm /dd /yy
EMPLOYEE DETAILS:
Amount of Increase:
Date Hired: Present Rate:
mm/dd/yy Date of Last Increase:
mm /dd /yy
Date Appointed to Present Position:
I New Rate:

FOR HUMAN RESOURCE MANAGEMENT DEPARTMENT

Nature of Recommendation Reviewed by:

Approved Recommended Rate Human Resource Department

Approved Recommended Position :

Effectivity Date
mm /dd /yy
PER RATING DESCRIPTION
90-100 Outstanding
75-89 Above Average Passing Rate
50-74 Average
49 below Below Average




